Questions?  (252) 399-2217

Address _______________________


Date _______________


OFFICE USE ONLY

   Staff/HPC      C N P F I VL   
Certificate # _____________________________

Received ____________    Legal ad ____________   Hearing ____________   Approve/Deny/Conditions   Issued ____________

APPLICATION FOR A CERTIFICATE OF APPROPRIATENESS

FOR DEMOLITION

WILSON HISTORIC PRESERVATION COMMISSION

Property Address:  _________________________
City/Township: ________________________

PIN #:  __________________________________
Historic ID #:  _________________________

Owner Name:  ____________________________
Phone #:  ____________________________

Owner Address:  _________________________________________________________________

Contact Person (if different): ________________________________________________________

Telephone: (Day) ________________ (Evening) _________________  (Fax) _________________

PROPOSED ACTION:  Check the term(s) which describe your project::

_____ Demolition - Partial

_____ Demolition - Complete 

_____ Moving 
_____ Other ___________________
INFORMATION REQUIRED FOR DEMOLITION PROPOSALS:  Provide the following checked information with your completed application (reduce as necessary):

__X__
Description of proposed work ( page 2 – please be specific).
__X__ 
Photographs of existing conditions where changes are proposed (for complete demolition, please provide 4 exterior elevations; significant interior details (including:  photo of front door,  representative interior doors; representative window and surround; all mantels; stairways; casework; kitchen; bath; representative floor, wall and ceiling treatment; noteworthy lighting fixtures, etc.).
__X__ 
Site Plan/Plot Plan with dimensions (show relationship of all buildings, driveway, sidewalks  

and trees to property line; identify location of proposed removal areas).
__X__ 
Floor plan with rooms identified and overall dimensions of each indicated.

DESCRIPTION:

Describe in detail all proposed activities, attach additional sheets as needed.  The Commission reserves the right to require additional information if they find it necessary to understand the proposed activity.  In reviewing the application, the Commission will base its findings on the Historic Preservation Guidelines, and may refer to the Secretary of the Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings. (attach additional sheet if necessary)
I affirm that the information contained in this application is accurate and complete.

__________________________________

applicant

NOTE:  For cases heard by the Commission, applicant will be billed for legal ad after publication.

RETURN TO:

Preservation Planner

PO Box 10

Wilson, NC  27894-0010

INSTRUCTIONS FOR FILING 

CERTIFICATE OF APPROPRIATENESS

APPLICATION

WILSON HISTORIC PRESERVATION COMMISSION

Submission Deadline  ____________________    Hearing Date  __________________________

Next Deadline  ______________________   Next Hearing Date  __________________________

· Familiarize yourself with the guidelines applicable to your project.  If you do not have a copy of the guidelines, please ask.

· The written description is your opportunity to describe exactly what changes you are proposing to the Commission.  Use the checklist on page one of the application as a guide.  

· For General COAs:  Please be thorough ie: “We plan to replace the porch floor with 3” wide tongue & groove pine.  Rotten joists will be replaced, an additional pier will be added for support.  While the porch roof is supported, we will remove and repair the columns, reconstruct the rotten bases, and strip the paint off the railing.  Railing and columns will be painted cream, matching the trim on the house, and the new floor will be painted gray, and all materials will be reinstalled in their original locations.”  OR  “Siding will be painted light green - Brand X #1234- all trim boards white #1000, and all doors and window sash dark green #1238”.
· For Demolition COAs:  Site plan and sketch plan must be legible and representative of the structure and site.  Dimensions should be accurate.  Photographs may be submitted or digital files may accompany application.

· For New Construction COAs:  Floor plans, elevations and exterior details are required, as well as site plan indicating the front plane of surrounding structures and their setbacks.

· Site plans should be accurately dimensioned plan showing all structures, driveways, trees and significant features.  You may submit an engineer’s survey of the property, however, proposed changes and their dimensions MUST be noted on the survey.   

· Verify accuracy and completeness of your application; as incomplete applications may not be heard.

· File this application with the City Preservation Planner at the Wilson City Hall, 112 N Goldsboro St, Wilson, NC  27893.  If you have questions, please call 399-2217.  The Preservation Planner will gladly assist you in making sure your application is complete. 

· The level of the proposed work and its conformity with the Commission guidelines will determine if your application will be reviewed by staff or referred to the Commission.  

· The staff and members of the Commission may visit the property in order to familiarize themselves with the existing conditions and the proposal.  

· You or your representative should attend the meeting at which the Commission will review your application.  This will enable you to verify the facts of the case and answer any  questions that are raised by the Commission or neighboring property owners.  

· If you have any questions you may contact the Preservation office at 399-2217.
